EMPLOYMENT APPLICATION FORM

	Administration Office

P. O. Box 40217

Tucson, AZ  85717

(520) 573-3533

Fax: (520) 573-3569
www.bgctucson.org

	An Equal Opportunity Employer


	[image: image2.emf]


Please Print

GENERAL

Application Date:
Desired Clubhouse Location:

NAME (Last)
(First)
(Middle Initial)


Phone Number                                                Email Address
Address  


City
State
Zip

Driver License Number                                State                                       Expiration Date
Are you authorized to work in the United States?         (YES
(NO

How were you referred to the Boys & Girls Clubs of Tucson?
Do you have any previous employment with other Boys & Girls Clubs?
Have you ever been convicted of a criminal offense? (YES
(NO
(If yes, please explain on a separate sheet of paper.)

POSITION APPLIED FOR

TITLE
SALARY REQUIRED
DATE AVAILABLE

EDUCATION

	SCHOOL
	NAME AND LOCATION
	MAJOR
	YEAR COMPLETED
	GRADUATE?

YES
NO
	DEGREE

	HIGH SCHOOL
	
	
	(1 (2 (3 (4
	
	
	

	COLLEGE OR UNIVERSITY
	
	
	(1 (2 (3 (4
	
	
	

	OTHER SCHOOLS 
	
	
	(1 (2 (3 (4
	
	
	

	(Graduate, technical, 
	
	
	(1 (2 (3 (4
	
	
	

	business, military, etc.)
	
	
	(1 (2 (3 (4
	
	
	


WORK EXPERIENCE
Start with current employer first. Do not detail duties and responsibilities if described in attached resume.

(  Company Name
Your Title
Address


City
State
Zip

Date Started
Date Left
Starting Salary
Last Salary
Supervisor’s Name
Supervisor’s Title
Telephone
MAY WE CONTACT EMPLOYER?




( YES
( NO

Brief Description of Duties and Responsibilities
Reason For Leaving
(  Company Name
Your Title
Address


City
State
Zip

Date Started
Date Left
Starting Salary
Last Salary
Supervisor’s Name
Supervisor’s Title
Telephone







Brief Description of Duties and Responsibilities
Reason For Leaving
(  Company Name
Your Title
Address


City
State
Zip

Date Started
Date Left
Starting Salary
Last Salary
Supervisor’s Name
Supervisor’s Title
Telephone







Brief Description of Duties and Responsibilities
Reason For Leaving
Please list three (3) professional references:

1. Name__________________________________       Contact Number:_________________________
      How does this person know you, and how long has he/she known you? ________________________
2. Name__________________________________       Contact Number:_________________________
      How does this person know you, and how long has he/she known you? ________________________
3. Name__________________________________       Contact Number:_________________________
      How does this person know you, and how long has he/she known you? ________________________
Please answer the following questions in the space provided.

1. What three (3) skills and abilities could you bring to a position at the Boys & Girls Clubs of Tucson?

2. Describe one of your weaknesses and what you are doing to improve it.

3. Tell us about one of your greatest achievements.

4. What would be the perfect job for you?

5. What are your long-term goals?

RELEASE AUTHORIZATION

SIGNATURE REQUIRED FOR EMPLOYMENT CANDIDATES 18 YEARS OF AGE OR OLDER.

I hereby authorize Boys & Girls Clubs of Tucson (BGCT) and/or its agents to make an independent investigation of my background, references, character, past employment, education, credit history, criminal or police records, including those maintained by both public and private organizations and all public records for the purpose of confirming the information contained on my application/resume and/or obtaining other information which may be material to my qualifications for employment or volunteer service now and, if applicable, during the tenure of my employment or volunteer service with BGCT.  

I release BGCT and/or its agents and any person or entity which provides information pursuant to this authorization, from any and all liabilities, claims or lawsuits in regards to the information obtained from any and all of the above referenced sources used.

I understand that background checks will be conducted on all applicants at the time of employment and every twelve months thereafter if hired.  Consent to conduct these routine checks is a condition of employment.

I authorize BGCT to investigate all statements in this application and to secure any necessary information from all my employers, references and academic institutions.  I hereby release all of those employers, references, academic institutions, and BGCT from any and all liability arising from their giving or receiving information about my employment history, my academic credentials or qualifications and my suitability for employment or volunteer service with BGCT.  
I understand that any offer of employment is contingent upon receipt of a satisfactory report concerning my credentials and references. I further understand that any false or misleading statements will be sufficient cause for rejection of my application if BGCT has not employed me or immediate dismissal if BGCT has employed me.  
I understand that employment with the Boys & Girls Clubs of Tucson is at-will, meaning it is at the mutual consent of the Boys & Girls Clubs of Tucson and me and may be terminated by either party at any time, with or without cause or notice.

I understand that in order to maintain a drug-free workplace, Boys & Girls Clubs of Tucson may conduct pre-employment and random drug tests at any time.  

I hereby acknowledge that I have read and understand the preceding statements.

________________________________
____________________________
___________


SIGNATURE
PRINTED NAME
DATE

Boys & Girls Clubs of Tucson is an Equal Opportunity Employer
PSI, Incorporated



Release and Authorization

DISCLOSURE:  a consumer report may be procured for employment purposes.
In accordance with the Fair Credit Reporting Act, a consumer report or investigation consumer report including information about your general reputation, character, or personal characteristics may be obtained.  Upon written request, you will be provided with information regarding the nature and scope of the report, should it include information about your general reputation, character, or personal characteristics, and a summary of your rights.
RELEASE AND AUTHORIZATION 

I voluntarily and knowingly authorize for employment purposes only, any law enforcement agency, state agency, federal agency, consumer reporting agency, personal reference, and/or other persons, to give records or information they may have concerning my criminal history, motor vehicle history, general reputation, character, or any other information requested by PSI, Inc. and/or its agents or representatives.  I voluntarily and knowingly unconditionally release any named or unnamed informant from any and all liability resulting from the furnishing of this information.  The authorization shall be valid one year from the date signed and a photographic or faxed copy of the authorization shall be as valid as the original.  In compliance with the 1990 Americans with Disabilities Act, a worker compensation search may only be requested when a conditional job offer exists.
	
	
	

	Signature
	
	Date

	

	Full Name (Type or Print Legibly)
	
	

	
	
	

	Current Address
	
	


Other Names Used (Maiden, Divorced, Alias, Etc.)

	1.
	
	3.
	

	2.
	
	4.
	


	
	
	
	
	
	
	

	Social Security Number
	
	Sex*
	
	Race*
	
	Date of Birth*


Have you been convicted of any crime?
	If yes, charge:
	
	
	Disposition:
	


	City
	
	
	State:
	
	
	County:
	
	Date:
	


Are there any Criminal Charges currently pending against you?
	If yes, charge:
	
	
	Status:
	


	City
	
	
	State:
	
	
	County:
	
	Date:
	


*Used Exclusively For Background Verification Purposes Specifically To Assist The Criminal and Driving History Verifications
THIS FORM MUST BE COMPLETED BY APPLICANT

[image: image1.jpg]BOYS & GIRLS CLUBS
OF TUCSON




PSI Form 702
Rev. 12.18.07

D. M. Lovitt Insurance Agency

Release and Authorization

PLEASE BE SURE TO PRINT THE INFORMATION

APPLICANT NAME: ____________________________________________________________

Address: _______________________________________________________
City/State/Zip: ___________________________________________________

Date of Birth: ____________________________

Drivers’ License Number: ______________________________________
State: ______________________

Consumer reports may be obtained as part of the evaluation of my job application for employment.  The reports may be procured by D. M. Lovitt Insurance Agency, or our business automobile insurance carrier, and may include my driving record, an assessment of my insurability under the Boys & Girls Clubs of Tucson insurance coverage, or other consumer reports.  By signing this disclosure, I hereby authorize the agency/company to procure such reports and additional reports about me from time to time, as it deems appropriate, to evaluate my insurability or for other permissible purposes.  This further authorizes release of these reports to my employer upon their request.  

Signature of Applicant: ________________________________________________________________________

Office Use Only: FAX BACK TO 884-8900
PSI, Inc.    P.O. Box 930, Mineola, Texas 75773     903-266-4200









